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1. TIACIIOPT PABOYEM I[TPOI' PAMMBI YUESHO! JIUCLIUTIIMHBI

1.1. OGnacTh NpUMEHEHUS TPOTPAMMBI

[Iporpamma paboueii yueOnor mucrumauabl OI1.05 JlokymeHTanmoHHoe oOecriedeHue
yIpaBJICHUS SBJISIETCS YaCThI0 OCHOBHOM NpOQecCHOHATBHON 00pa3oBaTeIbHON MPOTrpaMMBI
MOJTOTOBKU CIEIUAINCTOB cpeaHero 3BeHa B coorBercTBUUM ¢ PI'OC mo crneuuanbHOCTH
38.02.05 ToBapoBeaeHue 1 SKCIEPTH3a Ka4eCTBA MOTPEOUTETHCKUX TOBAPOB.

1.2. MecTto AMCUMIUIMHBI B CTPYKType pabodell mporpammbl: ydyeOHas AMCHUILIMHA
HNPUHAAISKUT K 001enpodecCHOHANBHBIM JUCIUIUIMHAM NPO(ECCHOHAIIHOTO LIUKJIA.

1.3. Ilesn 1 3a1a4y AMCLUUILUIMHBI — TPEOOBAHUS K pe3yJibTaTaM OCBOCHUS AUCLUIUINHBL

B pesynbrare 0OCBOGHUS IUCIUILTUHBI O0YYaIOUIHICS JOKEH YMETh:

- 0OpPMIIATH U MPOBEPSTH NPABUIBHOCTh O()OPMIIEHUS JOKYMEHTAIMU B COOTBETCTBUU C
YCTaHOBJICHHBIMH TPEOOBAHUSAMH, B TOM YHCJIE UCIOIb3Yys HHPOPMALMOHHBIE TEXHOJIOTHH;

- OCYILECTBJIATh ABTOMATU3MPOBAHHYIO 00pabOTKY JOKYMEHTOB;

- OCYIIECTBJIATh XpaHEHUE U NTOUCK JOKYMEHTOB;

- HCIIOJIB30BaThb  TEJIEKOMMYHUKAI[MOHHBIE  TEXHOJOTMM B 3JIEKTPOHHOM
JIOKYMEHTOO000pOTE.

B pe3ynbraTe 0CBOGHUS IUCLUILIMHBI 00YYatoLHiics JOKEH 3HATh!

- OCHOBHbBIE TOHATHS, LN, 3aJa4d W NPUHIUNBI JOKYMEHTALHOHHOIO OOecreueHus
yIpaBJICHUS;

- CUCTEMBI JJOKYMEHTAllMOHHOI'O 00ECIICUEHNUs YIIPABJICHMsI, UX aBTOMAaTU3aLUIO;

- KJIaCCU(PUKALIUIO IOKYyMEHTOB;

- TpeOOBaHUS K COCTABICHUIO U O()OPMIICHUIO JJOKYMEHTOB;

- OpraHM3alyI0 JOKYMEHTOOOOpOTa: mpueM, o0pabOTKy, PpEerucTpanuio, KOHTPOIb,
XpaHEHUE JOKYMEHTOB, HOMEHKJIATYPY JIE.

W3yuenne aucuuIuinHbel obecrieyrBaeT (HOpMUpOBaHME 4YaCTH MPO(ECCHOHAIBHBIX U
00X KOMIIETEHIINI:

OK 1. IloHumarp CyIIHOCTh M COLMAIBHYIO 3HAaYMMOCTb CBOeW Oyaymied mpodeccun,
IIPOSIBJIATH K HEW YCTOWYMBBINA MHTEPEC.

OK 2. Opranu3oBblBaTh COOCTBEHHYIO JE€STENBbHOCTb, BBIOUPATH THUIIOBBIE METOJBI M
CIIO0COOBI BBITMOJIHEHUS TPO(PECCHOHANIBHBIX 33/1a4, OLIEHUBATh UX 3(PPEKTUBHOCTH U KAYECTBO.

OK 3. [IpuHumaTh pelieHus: B CTaHAAPTHBIX U HECTAHJAPTHBIX CUTyallMsIX M HECTH 3a
HUX OTBETCTBEHHOCTb.

OK 4. OcymecTBisiTh MOUCK M HUCHOJb30BaHUWE HH(MOpMAIMM, HEOOXOIUMON s
3¢ (PEKTUBHOTO BBIMOTHEHUSI MPOPECCUOHAIBHBIX 3a7a4, MPOo(eCcCHOHATHHOTO U JIMYHOCTHOTO
pa3BUTHSL.

OK 5. Bnagetrp uH(OPMAaLMOHHOW KyJIbTYypOH, aHaJIW3UpPOBaTh U  OLIEHUBATh
MH(OPMALIKIO C UCIIOIB30BaHUEM HH(DOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

OK 6. PabGotarb B KOJUIEKTHMBE M KOMaHJE, 3()PEeKTUBHO 0OIIAThCA C KOJIJIEraMu,
PYKOBOJICTBOM, ITOTPEOUTENISIMHU.

OK 7. Bparp Ha ce0si OTBETCTBEHHOCTb 3a padOTy UJIEHOB KOMAaH[bl (ITOJAYUHEHHBIX),
pE3yJbTaT BBIIIOJIHEHUS 3aJaHUI.

OK 8. CamocTosATensHO OmpenensaTh 3aJadyd MPOQPECCHOHAIBHOTO W JIMYHOCTHOTO
pasBUTHs, 3aHUMATbCd  €caMOOOpa30BaHMEM, OCO3HAHHO  IIJIAHUPOBAaTh  IOBBIIICHHE
KBaJIM(DUKALIHH.

OK 9. OpueHTHpOBaThCS B YCIOBUSAX YACTOM CMEHBI TEXHOJOTHH B MpoecCHOHATBHON
JESITEIbHOCTH.

I1K 1.1. BeIsBIATE NOTPEOHOCTH B TOBapax.

IIK 1.2. OcymiecTBasTh CBSI3U € TOCTABITUKAMH U MTOTPEOUTEISIMH TPOTYKITHH.

IIK 1.3. YnpaBasaTe TOBapHBIMU 3a1lacaMy ¥ IOTOKAMH.



I1K 1.4. OdopMiATh JOKyMEHTAIIMIO HA TIOCTABKY U PEaIN3allhI0 TOBAPOB.

[IK 2.1. UnertudunupoBaTh TOBaphl IO aCCOPTUMEHTHOMN MPUHAITICKHOCTH.

IIK 2.2. Opranu3oBbIBaTh U IPOBOAUTH OLIEHKY Kau€CTBA TOBAPOB.

[IK 2.3. BeimoaHsATh 3a1aHus dKcnepTa 00j1ee BHICOKON KBaTU(UKAIIMU TIPH MTPOBEACHUHN
TOBAapOBEAHON DKCIIEPTU3BI.

I[IK 3.1. VYyacTBOBaTP B IUIAHMPOBAHUM OCHOBHBIX IIOKa3aTejled JesATEIbHOCTH
OpraHH3aIiu.

I1K 3.2. IlmanupoBath BBITOJTHEHUE Pa0OT UCTIOTHUTEISIMHU.

1K 3.3. Opranu3oBbIBaTh paboTy TPYAOBOTO KOJIJICKTHBA.

IIK 3.4. KouTponupoBaTh XOJ ¥ OIIEHUBATh PE3YJbTAaThl BBIMOJIHEHUS padOT
UCIIOJTHUTEIISIMH.

I1K 3.5. OdopMIIATh Y4E€THO-OTYETHYIO IOKYMEHTAIIHIO.

1.4. Konu4ecTBO 4acOB HAa OCBOCHHE paboueid porpaMMbl TUCIUIUIAHBIL:

MaKCHUMaJIbHON y4eOHON Harpy3ku oOyvaromerocs: 54 gaca, B TOM YUCIIE:
00s13aTeIbHON ayIUTOPHOMN yueOHOM Harpy3ku oOydaromierocst 36 4acos;
CaMOCTOSITeNTLHOU paboThl 0Oy4uaromerocs 18 gacos.



2. CTPYKTYPA U COJIEPXKAHME YUEBHOU JUCIIUTIIVHEI

2.1. O6beM y4eOHON AUCIUIUIMHBI M BUJIBI y4eOHOH paboThI

By yaeOHOM paboThI O06BeM yacoB

MaxkcumanbHast yueOHast Harpy3ka o4
OO0s13aTenbHAs ayTUTOpHAs yueOHas Harpys3ka 36
B TOM YHCIIE:

MIPAKTUYECKHUE 3aHATHS 16

nabopaTopHbIe PaOOTHI -
CamocTtosTenbHas paboTa 00y4Jaronierocst 18
B TOM YHCIIE:

COCTABJICHUE CXEM 4

paboTa ¢ JTOKyMEHTaMu 6

[IOATOTOBKA COOOLIEHUI 8

[Tpomexxyrounas arrecranus B popme qudepeHImpoBaHHOTo 3a4eTa (4 ceMecTp)




2.2. Tematnveckuil 1iaH u coaepxanue yueOnon aucuumuimasl OI1.05 JlokymeHTanmonHOe o0ecriedeHne ynpaBIeHHs

HaumenoBanue Copneprxanue yueOHOro MaTepuaia, IpaKTHYeCKUe 3aHsITHS, Ob6vem | VYpoBeHb
pa3esioB U TEM caMmocTosiTeNbHast paboTa 00yJaromuXxcs 4acoB YCBOEHHUS
1 2 3 4
Pasnen 1. CtaHoBIIeHHE 1€7I0NIPOU3BOICTBA
Tema 1.1. Coneprkanue ydeOHOro MaTepurasa 2 1
Conep:kanue U OCHOBHBIE 331a4H 1. Ilpeamert, cogepkanue u 3aaauu [JOY
COBPEMCHHOI'O 2. MecTo ¥ poiib TOKYMEHTOB B YIIPaBJICHUU HA COBPEMEHHOM dTarle
JIOKYMEHTAIlMOHHOT0 00ecrieueHus 3. Kiaccudukanus TOKyMEeHTOB
yIpaBJICHUs
Tema 1.2. Copepxkanue ydeOHOro Marepuana 2 2
Hcropus pa3BuTHs CUCTEMBI 1. JlenompousBonactBo B [peBHeit Pycu
roCyJapCTBEHHOT O 2. Tlpukaznoe nenonpounsBoactso XV-XVII Bs.
JIOKYMEHTHPOBaHUS 3. Komnexckoe mpousBoACTBO
4. Munuctepckoe nenornpousBoactso XIX-XX Bs.
5. Hctopus ynpasienus u aenonpon3Boactsa B XX BB.
Paznen 2. JIoKyMEHTHpPOBaHUE YIIPABICHYECKON AESITEIbHOCTH
Tema 2.1. Copneprxannie yueOHOT0 MaTepuaa 6 1
HopmartuBHO-MeToMueckas 6asa 1. CocraB HOPpMAaTUBHO-METOANYECKOU Oa3bl
A0y 2. Cranpaptusanus u yHuukanus cucremsl JJOY
3. Ob6mepoccuiickue kiaaccupuKaTOpbl JOKYMEHTAIUH.
4. T'ocynapcTBeHHas cUCTEMa JIOKYMEHTAIIMOHHOT0 o0ecneyeH s yIpaBJIeHHs
[TpakTH4ecKue 3aHiATUA 9 )
[TpakTrueckoe 3ansTue Nel
Tema 2.2. ConeprkaHue yueOHOro MaTepuasa 8 2
OcHoBHBbIE TPEOOBaHUS K 1.braHku TOKYMEHTOB M TPeOOBaHUS K HUM
COCTaBJICHUIO U O()OPMIICHHIO I'OCT P 7.0.97-2016 "Cucrtema craHaapToB no HHpOpMaIuu, OUOIUOTEUHOMY H
JOKyMEHTa u3narenbekoMy aeny. Opranu3allMoOHHO-paclopsAuTeNbHas JoKyMeHTanus. TpeboBaHus
K 0 OPMIICHHUIO TOKYMEHTOB"
[IpakTHueckue 3aHATHUSA 2 -

[TpakTrueckoe 3ansaTue Ne2




CamocTosTenbHas paboTa 00y4Jarouxcs:

[ToAroToBUTH CXEMy-MakeT C COCTaBOM PEKBH3UTOB OPraHU3AIIMOHHBIX JOKYMEHTOB,
pacmopsiAUTEIbHBIX TOKYMEHTOB.

[TonroroBuTh cooOmeHUsT Ha TeMy: <«JlOKyMEHTBI, BO3HHMKAIOIIME B JEATEIBHOCTH
KOJUIETHaJIbHBIX opraHoB. [lopsaok cocTaBiieHus U 0popMIIeHUs TPOTOKOIIA

Tema 2.3.
Cucrema 10KyMeHTaLUU

Copepxanue yueOHOro Marepuasa

1. Cucrema opraHu3alMOHHOHN JOKYMEHTAIIUH
2. Cucrema pacnopsaAuTeIbHON TOKYMEHTAUN
3. Cucrema nH()OpMAIIMOHHO-CIIPABOYHOH JTOKYMEHTAIUU

10

IIpakTueckue 3aHATUSA

ITpakTrueckoe 3anstue Ne3

CamocTtosTenbHas paboTa 00y4yarouxcs:

[ToaroroBuTh coobmieHuss Ha Temy: «OcobeHHOCTH OGOpPMIIECHUS OpPraHU3AIMOHHON
JOKYMEHTAIlUU, PACIOPAIUTENBHON JOKYMEHTAluu, WHGOPMAIMOHHO-CIIPABOYHOMN
JIOKYMEHTAIUN

Tema 2.4.
OO01re OCHOBEI IEIOBOM
KOPPECIOHICHIINN

Cogepxanue yueOHOro MaTrepuaa

1. CayxeOHas nepenucka Ha MIPeINPUITHH
2. JlenmoBas peyb U ee TpaMMaTHYeCKUe 0COOCHHOCTH
3. Jlormueckoe NoCTpOeHHE JOKYMEHTOB

14

Hp AKTHYCCKHUC 3aHATUA

ITpakTueckoe 3ansaTue Ne4

CamocTosTenbHas paboTa 00y4yarouxcs:

N3yunth MOHATHS, BUIBI U OCOOEHHOCTH OQOPMIIEHMS NOKJIATHOU, OOBSCHUTEIBbHOU
3aInCoOK, cpaBoK. [IoArOTOBUTE CXeMy-MaKeT JaHHBIX JOKYMEHTOB.

WN3yunTh BHABI aKTOB, COCTaBa pPEKBU3UTOB, oOcoOeHHOocTedl odopmieHus.
[ToaroToBUTH COOOIIEHUS K 3aHATHIO 00 0COOCHHOCTIX OQOPMIIECHHUS aKTA.
N3yunth TUNOBBIE (POPMBI JOTOBOPOB KYIUIM-NIPOAAKU, IMOCTaBKU, TPAHCIOPTHBIX
noroBopoB W np. OxapakTepu3oBaTh OCHOBHBIE pa3fiensl aoroBopa. OQopMuTh
BBOJHYIO U OCHOBHYIO 4YacTb TeKcTa, moamucanus. OQopMuTh NpUIIOKEHUs K
noroBopaM. COCTaBUTh OMOPHBIA KOHCTIEKT.

N3yunTh BHUIBI JOBEpEHHOCTEH (Pa30BBbIX, CIHEIMATIbHBIX, T€HEPaAIbHBIX). 3arloJHUThH
OJTaHKH JTOBEPEHHOCTH Ha IOJydeHHE MaTepPHAJIbHBIX IIEHHOCTEH ¢ y4eToM o(opMIIeHHs
pexsusuros o 'OCT P 7.0.97-2016.

10

Paznen 3. Opraamsaiust paboThl ¢ JOKyMEHTAMHU




Tema 3.1. Coneprkanue ydeOHOro MaTepurasa

Opranuzanus JoKkymMmeHToo0opoTa | 1. Ilousrtue u MPUHLUIBI OPTAHU3ALMHN JOKYMEHTO000pOTa

2. IlpoxoxaeHue v MOPSIJ0K UCITOTHEHHS BXOISIINX JOKYMEHTOB
3. TIpoxoxkaeHue UCXOASIINX U BHYTPECHHUX JOKYMEHTOB

4. Pabota ¢ KOHGUACHIIUAIBHBIMU IOKYMEHTAMU

5

Pabota ¢ nucbMamMu ¥ 00paIEHUs MU TPAKIAH

Hp AKTHYCCKUEC 3aHATHA

IIpakTuueckoe 3austue No5

Tema 3.2. Coneprxkanue y4eOHOro Marepuana

CDOpMI/IpOBaHI/Ie 1 XpaHCHNE N1C]T. 1. CocraBincHue HOMECHKJIaTYPhbI J€JI

2. ®opmupoBaHue U 0popMIICHUE JIEIT
3. TNoaroroBka u mepenavya J0KYMEHTOB Ha apXUBHOE XpaHCHHUE.

IIpakTuuecKkue 3aHsATUA

ITpakTueckoe 3anstue Ne6. DopMupoBaHHUE U XpaHEHUE JIEN

[TpakTiueckoe 3anstue Ne7. 3auetnoe 3austue. JuddepeHurpoBaHHblii 3a4eT.

CamocrosTenpHas paboTa 00yJarOIuXCs:
OdopmuTh O00J0KKH J€la Ha OCHOBAaHMM HOMEHKJIATypbl jaen. CocTaBUTh JIUCT-
3aBEpUTENs Jena.

ITpomesxyTouHas arrectanus B popme audepeHInpoBaHHOrO 3a4eTa

Bcero:

54

JI1 XapaKTepUCTUKH YPOBHS OCBOCHMSI yUEOHOI0 MaTepualla UCIOJIb3YIOTCS CIeYIOIUEe 0003HAYEeHNUS:

1 — o3HakOMUTENbHBIN (y3HABaHHUE paHEe U3YUYEHHBIX 0OBEKTOB, CBOWCTB);

2 — PeTpOaYKTUBHBIN (BBITTOHEHHE ICATEIEHOCTH 110 00pa3ily, HHCTPYKIIUHU HITH TI0/T PYKOBOJICTBOM);

3 — NPOJYKTUBHBIN (MJITAHUPOBAHUE U CAMOCTOSATENILHOE BBIIOJIHEHHE JESITEIbHOCTH, PEIIeHUe MPOOIEMHBIX 3a/1a4).




3. YCJIOBUS PEAJIN3AIIN PABOYEN ITPOTPAMMGBI YUEEHOU JIUCIIATIIVHEI

3.1. TpeboBaHus K MUHUMAJIbHOMY MaTepHaAIbHO-TEXHUYECKOMY 00ECIIEYCHHIO

Peanuzanus pabouell mporpaMmbl AUCHUIUIMHBL oOO€cleyeHa HajludyueM Yy4eOHOro
KabuHera JJokyMeHTallmoOHHOE 0OecrieueHe yIpaBIeHUsI.

O6opynoBanue y4eOHOT0 KaOMHETa:

- MOCAJI0YHBIE MECTA M0 KOJIMYECTBY O0yJArOIINXCS;

- pabouee MecTo IpernoiaBaTers;

- COOpHUK 3aJlaHHi JUIs IPAaKTUIECKUX paboT;

- COOPHHUK 3aJJaHUM JUI CAaMOCTOSITENIbHBIX padoT;

- 00pa3ipl OpraHu3alMOHHO-PACTIOPSIUTENBHBIX JJOKYMEHTOB;

- TECThI U 3aJJaHUA JJIs TEKYIIEro KOHTPOJIsl 3HAHUM;

- 3aJJaHKs JUI1 UTOTOBOTO KOHTPOJIS.

TexHuueckue cpercTBa 00ydeHus:

- IEPCOHATILHBIC KOMITBIOTEPHI 151 IPAKTUYECKUX 3aHATUH;

- cucTeMa aBTOMAaTH3allMM JIEJIONPOM3BOJACTBA M 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa
«lemnoy;

- crupaBouHble paBoBble cucTeMbl («KoHcynprantllmocy, «"apanT»).

3.2 MudopmarmonHoe obecrieueHue 00y4eHHs
HNuTepHeT — pecypcsr:
1. Koncynprantllnioc — HangexHas mpaBoBas HOJJEpXKKa [DIEKTPOHHBIMN pecypc] :

opurmaneupiii  cait  kommanun  «Koncynprantllmoc».  — Pexxum  pocryna:
http://www.consultant.ru (gara o6parenus 12.05.2020)

2. Tapaar — wuHpOpMaNMOHHO-TIPaBOBOE oOecreueHne [DIEeKTPOHHBIA pecypc]
ounuanbHeli calT kKommanuu «['apant». — Pexum mocryma: http://www.garant.ru. (mara

obpamienus 12.05.2020).


http://www.consultant.ru/
http://www.garant.ru/

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUS YUYEFHOU JUCHUTUINHBI

KonTposib ¥ oOwmeHka pe3yJabTaToB

OCBOCHUA JUCIHHMITIIMHBI OCYHICCTBIIACTCA

mpenoaaBaTcJI€M B IIPOLECCE ITPOBEACHUA TeKYIHCfI n HpOMeX(YTOqHOﬁ arrecraguu.

PesynbTarer 00ydeHus
(ocBOCHHBIE YMEHHSI, YCBOCHHBIEC 3HAHMS)

®DOpMBI 1 METOJTBI KOHTPOJISL M OIICHKH
pe3yNIbTaToB 00yUeHUs

Ymenus:

-  odopmiATh ®  TPOBEPATH  NPABHIHHOCTH
opopmileHHST JOKYMEHTAllMd B COOTBETCTBUH C
YCTaHOBJICHHBIMH TpPEOOBaHUSIMH, B TOM YHCIIC
WCTIOJB3Ys HH()OPMAaIMOHHbIE TEXHOJIOTHH;

- OCYIIECTBIISITh aBTOMAaTH3MPOBAHHYIO 00padOTKY
JOKYMEHTOB;

OrieHKa pe3ynbTaToOB BBHITOTHEHS 3aIaHUH Ha
MpaKTHYECKUX 3aHATHAX Ne 1-4

Onenka pe3yJIbTaTOB BBITIOJTHCHHUS
CaMOCTOSITEITEHOM paboThI

OreHka pe3yIbTaTOB MPOMEXKYTOTHOM
aTTecTaluu

- OCYIICCTBJIATH XpaHCHUC U TOUCK TOKYMCHTOB,

- HCIIOJIb30BaTh TEJIEeKOMMYHHUKAI[MOHHBIE
TEXHOJIOTHH B 3JIEKTPOHHOM IOKYMEHTOO0OPOTE.

OlieHKa pe3yIbTaTOB BBHIIIOJIHCHUS 3a/IaHUI Ha
MIPaKTUYECKUX 3aHATHAX Ne 5-7

Ouenka pe3yJIbTaToOB BBITIOJTHEHHS
CaMOCTOSITENILHOM paboThI

Ouenka pe3yIbTaToB MPOMEXYTOYHOM
aTTecTaluu

3HaHUL:

- OCHOBHBIE TOHATHUSA, LIEIH, 33Ja4d M NPHHIIUIIBI
JIOKYMEHTAIIMOHHOTO 00ecTieueHus! YIpaBIeHs;

OneHka pe3yJbTaTOB TECTHPOBAHUs/ yCTHOTO
ompoca mo Teme Ne 1.1

OueHka pe3ynbTaTOB MIPOMEKYTOUHOMI
aTTecTalluu

- CHUCTEMBbI JOKYMCHTAIIMOHHOTO obecrieueHus
YIIpaBJICHUA, UX aBTOMATU3allHIO,

- KITaCCU(HUKAIUIO TOKYMEHTOB;

OneHka pe3yJlbTaToOB TECTHPOBAHUs/ yCTHOTO
onpoca o Teme Ne 1.2, 2.1

OueHka pe3ynbTaTOB MPOMEKYTOYHOMI
aTTecTalluu

- TpeboBaHMS K COCTABICHHUIO M OQOPMIICHHUIO
JIOKyMEHTOB;

OneHka pe3yslbTaToOB TECTHPOBAHUs/ yCTHOTO
ompoca o teme Ne 2.2-2.4

Onenka pe3yabTaToB BBITIOJTHEHHS
CaMOCTOSITENTLHOM paboThI

Onenka pe3yIbTaToB HPOMEKYTOYHOU
aTTecTalyu

- OpraHm3aiiio  JOKyMEHTOOOOpOTa:  TIpHEM,
00paboTKy, perucTpainuio, KOHTPOIb, XpaHCHHE
JIOKYMEHTOB, HOMEHKIIATypy Jell.

OneHka pe3ysbTaTOB TECTHPOBAHUs/ yCTHOTO
ompoca o teme Ne 3.1-3.2

Onenka pe3yIbTaToB BBITIOJTHEHHUS
CaMOCTOSITENIbHOM padoThI

Onenka pe3yIbTaTOB MIPOMEXYTOUHON
aTTecTaluu

@opMBI U METOABI KOHTPOJISI M OLEHKH PEe3yJlbTaTOB OOyYeHHUs OJIKHBI IMO3BOJSTH
MIPOBEPSTH Y OOYUAIOIINXCSI HE TOJIBKO C(POPMUPOBAHHOCTH NMPOGECCHOHATHHBIX KOMIIETEHIINMH,
HO U Pa3BUTHUE OOIIUX KOMIIETEHIIUN 1 00eCTIeYNBAIOIINX UX YMEHHIA.

Pesynprarer OcCHOBHBIE MTOKa3aTeu OIeHKH | {DOpMBI M METOJIBI KOHTPOJIS U
(ocBOEHHBIE 00LIME KOMIIETCHIINH) pe3yspTaTa OILIEHKH
OK 1. [loHnMaTe CyIIHOCTb H - IEMOHCTPUPYET UHTEPEC K Onenka Pe3yAbTaTUBHOCTH
COLIMAJIbHYIO 3HAUUMOCTh CBOEH Oynymieit mpodeccuu BBINIOJTHEHHUST ~ 33/IaHUH ~ Ha

Oymymieii mpodeccu, MPOosIBIATH K
Hel yCTOWYMBBIN MHTEpEC

MpaKTHIECKuX 3aHATUsIX Ne 1-7,
CaMOCTOSITETLHOU PabOTHI

OK 2. Opranu3oBsIBaTh - HCIIONb3YET Onenka pe3yAbTaTUBHOCTH
COOCTBEHHYIO JIESITENBHOCTB, TEJIeKOMMYHHUKAI[HOHHBIE BBIMIOJIHEHUST ~ 3aJ@aHUil  Ha
BBIOUPATH TUTIOBBIE METOJIbI 1 TEXHOJIOTHH B DJIEKTPOHHOM MIpaKTHIECKUX 3aHATusX No 1-7,

CIIOCOOBI BBIMIOJTHEHUS I[OKYMGHTOO6OPOTC CaMOCTOSTEIILHOU pa60T1>1




poheCCUOHANBHBIX 33]1a4,
OIIeHUBATh MX 3PHEKTUBHOCTD U
KauecTBO

OK 3. [IpunuMaTh perieHus B
CTaH/IaPTHBIX W HECTAHAaPTHBIX
CHUTYaIMsAX U HECTH 33 HUX

- UCIIOJIB3YCT
TCJICKOMMYHUKAITUOHHBIC
TEXHOJIOTUH B DJICKTPOHHOM

Onenka pe3yABTAaTUBHOCTU
BBIIIOJTHEHMS 3aJaHui Ha
MIPaKTHYECKHUX 3aHATHAX Ne 1-7,

OTBETCTBEHHOCTh JIOKYMEHT0000poTe CaMOCTOSATENbHOU paboThl
OK 4. OcymiecTBnsATh IOUCK U - HCIIOJb3YET Onenka Pe3yIAbTaTUBHOCTH
UCIIOJIb30BaHKE HH(OpMALNHY, TEJIEKOMMYHHUKALIMOHHBIE BBIMIOJIHGHUA ~ 33JaHUil  Ha

HeoOxoauMon 1 3 PEKTHBHOTO

TEXHOJIOTUH B DJICKTPOHHOM

MIPaKTHYECKHUX 3aHATHAX Ne 1-7,

BBITIOJTHEHUS TPOQECCUOHANIBHBIX | JIOKYMEHTO000pOoTe CaMOCTOSITETBbHOM PadoThI
337129 ¥ JMYHOCTHOTO Pa3BUTHS

OK 5. Bnagers nHpOpMAIIMOHHON | - MCTIOIB3yeT OreHka Pe3yIbTaTUBHOCTH
KyJBTYpO#l, aHATH3UPOBATh U TEJICKOMMYHHUKAITHOHHBIC BBITIOJTHCHMST ~ 3aJIaHUHd ~ Ha

OIICHUBATh UH(POPMAIIHIO C

TEXHOJIOTUH B 3JICKTPOHHOM

MPaKTUYECKUX 3aHsATusix Ne 1-7,

HCITOJIb30BaHUEM JIOKyMEHT0000pOTE CaMOCTOSITEITLHOM pabOTHI
HH()OPMAITMOHHO-

KOMMYHUKAIIMOHHBIX TEXHOJIOTUH

OK 6. PaboTraTh B KOJUIEKTUBE H - HCIIOJIB3YEeT Ornenka Pe3yIbTaTUBHOCTH
KoMaHuze, 3p(GEeKTUBHO 00IATHCS C | TEIEKOMMYHHKAIIMOHHBIE BBIMIOJIHEHHUS ~ 33JaHuil  Ha

KOJIJIEraMH, PyKOBOJICTBOM,
MOTPEOUTEISIMH

TEXHOJIOTUH B 3JICKTPOHHOM
JIOKYMEHTO000pOTE

MPAKTHYECKUX 3aHATHIX Ne 1-7,
CaMOCTOSITETIbHOM PadOThI

OK 7. bpats Ha cebs
OTBETCTBEHHOCTH 32 padoTy
YJIEHOB KOMaH/Ibl (TTOAYNHEHHBIX),
pe3yNbTaT BHITIOIHEHHS 3aaHui

- 0OopMIISET U TIPOBEPSIET
NPaBHIBHOCTH O(POPMIICHUS
JOKYMCHTAIlMU B COOTBETCTBUU
C YCTaHOBJICHHBIMUA
TpeOOBaHUSIMH, B TOM YHCIIE
UCTIONB3YS HHPOPMaNOHHbIE
TEXHOJIOI'u

Orienka pe3yIbTATHUBHOCTH
BBIMIOJIHEHHUS ~ 33JaHuil  Ha
MPAKTHYECKUX 3aHATHsIX Ne 1-7,
CaMOCTOSITEIbHOM PadOThI

OK 8. CamocTOSTEIIEHO
OTIpEAETIATh 3a/1a41
po(heCCUOHANBHOTO U
JIMYHOCTHOTO Pa3BUTHS,
3aHUMATKLCS CaM000pa3oBaHUEM,
OCO3HaHHO TJIAHUPOBATH
IIOBBIIIICHUC KBaHI/I(bI/IKaHI/II/I

- OCYIIECTBIISIET
ABTOMATH3UPOBAHHYIO
00pabOTKy JOKYMEHTOB;
OCYIIECTBIISICT XpaHCHUE U
MOUCK JIOKyMEHTOB

Orenka pe3yIbTATHUBHOCTH
BBIMIOJIHEHHUS ~ 33JaHuil  Ha
MPAKTHYECKUX 3aHATHsIX Ne 1-7,
CaMOCTOSITETIbHOM PadOThI

OK 9. OpuentupoBaThCs B
YCIIOBHSX 4aCTON CMEHBI
TEXHOJIOTHH B TPO(heCCHOHATBHOM
JeSITeTbHOCTH

- UCTIOJIB3YET
TEICKOMMYHHUKAIIMOHHBIC
TEXHOJIOTUH B 2JICKTPOHHOM
JIOKyMEHT0000POTE;

- OCYIIECTBIISIET
ABTOMATH3UPOBAHHYIO
00pabOTKy JOKYMEHTOB;

- OCYIIECTBIISIET XpaHEHUE U
MOUCK JJOKYMEHTOB

Orenka Pe3yIbTaTUBHOCTH
BBIMIOJIHEHUA ~ 33JaHUil  Ha
MPaKTUYECKUX 3aHITHsIX No 1-7,
CaMOCTOSITETIbHOM PadOThI

I1IK 1.1. BeigaBasaTs mOoTpeGHOCTH B
TOBapax

- OCYUIECTBIISIET
aBTOMAaTU3UPOBAHHYIO
00paboTKy JOKYMEHTOB;

- OCYILECTBIISICT XPAaHCHUE U
IOUCK JOKYMCHTOB

Orenka pPe3yNbTaTUBHOCTH
BBIMIOJIHEHNSI ~ 3aJaHuil  Ha
MPaKTUYeCKuX 3aHATUsIX Ne 1-7,
CaMOCTOSITETIbHOM PadoThI

IIK 1.2. Ocy1iecTBasTh CBSI3H C
MOCTAaBIIUKAMH U MIOTPEOUTEISIMH
MPOAYKIIUN

- ACTIOJIB3YeT
TENIEKOMMYHUKAIIMOHHBIE
TEXHOJIOTHH B YJICKTPOHHOM

Orenka pe3yIbTaTUBHOCTH
BBIMIOJIHEHUA ~ 33JaHuil  Ha
MpaKTHIECKHX 3aHATUIX Ne 1-7,

JIOKYMEHTOO000pOTE CaMOCTOSITEITLHOM pabOTHI
IIK 1.3. YnpaBnsats ToBapHBIMU - HCIIO/b3YET Onenka pe3yAbTaTUBHOCTH
3armacaMy M MOTOKAMH TEJIEKOMMYHHUKAI[HOHHBIE BBIIIOJTHEHMS ~ 33JlaHUd  Ha

TEXHOJIOTUH B DJICKTPOHHOM

MPAKTHYECKHX 3aHATUAX Ne 1-7,




JTOKYyMEHTO000POTE

CaMOCTOSITETIbHOMN paboTHI

TIK 1.4. OdopmsaTs
JIOKYMCHTAIIHIO Ha MTOCTaBKYy U
peanu3anuio TOBapoB

- OCYIIECTBIISICT
ABTOMATH3UPOBAHHYIO
00paboTKy JOKYMEHTOB;
OCYIIECTBIISICT XPaHEHUE U
MOUCK JOKYMCHTOB

Onenka pPe3yNbTaTUBHOCTH
BBINIOMTHEHHWST ~ 33/IaHUH ~ Ha
MPaKTHYeCKUX 3aHATusx Ne 1-7,
CaMOCTOSITEITLHOM pabOTHI

[1K 2.1. UpentudunupoBaTh
TOBaphbI 110 ACCOPTUMEHTHOMN
IPUHAICKHOCTH

- UCIIOJIB3YCT
TCJICKOMMYHUKAIIUOHHBIC
TEXHOJIOTUH B DJICKTPOHHOM

Onenka pPe3yABTAaTUBHOCTHU
BBITTOJIHEHHS 3aIaHAK Ha
MIPaKTHYECKHUX 3aHATHAX Ne 1-7,

JIOKYMEHT0000pOTe CaMOCTOSITEITLHOM pabOTHI
I1K 2.2. Oprann3oBsIBaTh U - OCYILECTBIISET Onenka Pe3yAbTaTUBHOCTH
MIPOBOJIUTH OLIEHKY Ka4yecTBa ABTOMATHU3HPOBAHHYIO BBINIOJTHEHMST ~ 33JaHUi  Ha

TOBapOB

00paboTKy JOKYMEHTOB;
OCYILIECTBIISIET XpaHEHHE U
MOUCK JTOKYMEHTOB

MIpaKTHYECKHUX 3aHATHAX Ne 1-7,
CaMOCTOSITETbHOM PaboThI

TIK 2.3. BeImoaHATE 3a1aHusA
aKcIIepTa 60s1ee BRICOKOH
KBaJIM()UKALIMHU TIPU TIPOBEICHUHU

- UCTIONB3YET
TEJIEKOMMYHHUKALIMOHHBIE
TEXHOJIOTHH B AJIEKTPOHHOM

Orenka pe3yAbTaATHBHOCTH
BBIMIOJIHEHHUST ~ 33JaHuil  Ha
MPAKTHYECKUX 3aHATHIX Ne 1-7,

TOBAPOBEAHOM IKCIEPTU3HL JOKyMEHT0000poTe CaMOCTOSITENbHON paboThI
IIK 3.1. YyacTBOBaTh B - OCYILECTBIISIET OueHka PE3yABTAaTUBHOCTH
TUTAHUPOBAHUHU OCHOBHBIX ABTOMAaTH3UPOBAHHYIO BBIMIOJIHEHUA ~ 3aJaHuil  Ha

IIOKa3aTeliey JeaTeIbHOCTH
OpraHHU3aInuu

00pabOTKy JOKYMEHTOB;
OCYIIECTBIISICT XPaHEHUE U
MOUCK JJOKYMCHTOB

MPAKTHYECKUX 3aHATHsIX Ne 1-7,
CaMOCTOSITETFHOU PabOTHI

[1K 3.2. [ImanupoBath
BBITIOJTHEHHE Pa0boT
UCTIOJTHUTEIISIMU

- opopmitsieT u mpoBepsieT
MPaBWILHOCTH OOpPMIICHUS
JIOKYMEHTAIMU B COOTBETCTBUU
C YCTaHOBIICHHBIMH
TpeOOBaHUSIMHU, B TOM YHCIIC
UCTIONB3Ys HH(POPMAIMOHHBIE
TEXHOJIOTHH

Ornenka pe3yIbTaTUBHOCTH
BBIITIOJTHCHU S SaﬂaHI/Iﬁ Ha
MIPaKTHIeCKuX 3aHATusX No 1-7,
CaMOCTOSITETFHOU PabOTHI

1K 3.3. OpranuzoBbiBaTh padoTy

TPYLOBOIO KOJUIEKTUBA

- HCIIOJIB3YeT
TeNIEKOMMYHUKAIIMOHHBIC
TEXHOJIOTHH B DIIEKTPOHHOM

Ornenka pe3yJIbTaTUBHOCTH
BBIMIOJIHEHUSI ~ 3aJaHuil  Ha
MPAaKTUYEeCKUX 3aHATHsIX Ne 1-7,

JTOKYMEHTO000pOTe CaMOCTOSITETLHON PabOTHI
1K 3.4. KoHTpOonupoBath X011 1 - UCTIOJIB3YET Ornenka pe3yJIbTaTUBHOCTH
OIICHUBATH PE3YJIbTATHI TENIEKOMMYHUKAITMOHHBIC BEITIOJIHGHUSA ~ 3aJaHUN  Ha

BBITTOJTHCHU S pa60T
HCIIOJITHUTCIIAMHU

TEXHOJIOTHH B 3JIEKTPOHHOM
JIOKYMEHTO000POTE

MPAaKTUYEeCKUX 3aHATHsIX Ne 1-7,
CaMOCTOSITEIIbHOM PadOTHI

K 3.5. OpopmisiTh yaeTHO-
OTYETHYIO IOKYMEHTALHIO

- opopmitsieT u poBepsieT
HPaBUILHOCTH O)OPMIICHUSI
JOKYMEHTAIIMU B COOTBETCTBUH
C YCTaHOBJICHHBIMUA
Tpe6OBaHI/I$IMI/I, B TOM 4YUCJIC
UCIIONB3Yst HH(POPMAIIMOHHBIE
TEXHOJOTUH

Orenka Pe3yIbTaTUBHOCTH
BBIMIOJIHEHUA ~ 33JaHUil  Ha
MPAaKTUYEeCKUX 3aHATHsIX Ne 1-7,
CaMOCTOSITEIIbHOM PadOThI




